
Saskatchewan Association of Library Technicians 
 
Duties of the Executive Committee 
 
The following members of the Committee serve a one year term, with 
elections held at the Annual General Meeting in October, with the 
exception of the President who returns for one more year as Past 
President. 

 
 
Duties of the Past President: 
The Past President is in charge of the archives of the Association, and promoting 
membership in the Association. She/he also serves in an advisory capacity to the 
President and other members of the Executive. This is not an elected position, but one 
to which the President succeeds. 
 
Duties of the President: 
The President presides over all meetings of the membership and the Executive 
Committee; is an ex-officio member of all committees except the Nominating 
Committee, and is in charge of the promotion of SALT and it's interests. The President 
calls for the vote, but does not vote him/her self, except in the case of a tie. The 
President is responsible for keeping in touch with other members of the executive and in 
seeing that the business of the Association proceeds smoothly and efficiently. This is an 
elected position. 
 
Duties of the Vice President: 
The Vice President assists the President in carrying out the business of the Association, 
and, in the absence of the President, performs the duties of the President. Special 
duties of the Vice President include conducting the Salary Surveys. This is an elected 
position. 
 
Duties of the Secretary-Treasurer: 
The Secretary Treasurer for the finances of the Association and for the Association's 
correspondence. This is an elected position. 
 
Duties of the Workshop Coordinators (2): 
The two Workshop Coordinators organize the Association's workshops, luncheons, or 
other functions and maintain files of previous workshop speakers, sponsors, and 
anyone who is interested in attending our workshops. These are elected positions. 
 
Duties of the Membership Secretary: 
The Membership Secretary is responsible for keeping an up to date and accurate list of 
the members in good standing and forwarding this list to other Executive members as 
needed. He/she is also responsible for the minutes of all meetings. This is an elected 
position. 
 



Duties of the Councilor-at-Large: 
The Councilor at Large has no defined duties, but acts to assist other members of the 
Executive as needed, and may assume some of the duties of other Executive members 
from time to time. This is an elected position. 
 

The following members of the Committee are appointed by executive 
decision. 
 
Duties of the Webmaster: 
The Webmaster is responsible for the development and maintenance of the 
Association's web site and keeping the information posted on it up-to-date. He/she is 
also responsible for the SALT Job Bank and the corresponding e-mail address. This is 
an appointed position with no set term and is filled when vacant. 
 
Duties of the Newsletter Editor: 
The Newsletter Editor is responsible for the production and distribution of the SALT 
Newsletter four times a year. This is an appointed position that is combined with the 
Webmaster's duties when vacant. 
 
Duties of the Kelsey Class Representative(s): 
The Class Representative acts as a liaison between the SIAST Library and Information 
Technology students and the Association, and is entitled to speak on behalf of the 
students at all general and Executive meetings. This is an appointed position which is 
filled every 2 years at the beginning of the first semester. 
 
Duties of the Appointed Councilor(s): 
The duties of the Appointed Councilor(s) are similar to those of the Councilor at Large. 
This is an appointed position, as deemed necessary by the Executive, and may not 
always be filled. 


